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CR~51.6 Issued february 28, 1941. 


UNITED STATES DEPARTMETT OF AGR? CULTURE 


AGRICULTURAL ABJUS™M label ADMINISTRATION 
NORTH CoN TA L DIVIS 9 LON 
INSTRUSTIONS FOR lane ae THE CARD FILS 
TOR USs IN CONNECTION ITH THE 1941 FARM | 1S, Desartmmant of 4. 
PROGRAM I THe SORT SNTRAL RsGION. | amin SGUGEGTE 


In order that the county office may have edecuate records from 
which to determine the farms to be inspected under the 1941 Parity payment 
Program and the 1941 Agricultural Conservation Program, and from which to 
prepare the lists of the names of persons eligible to execute applications 
for payment, a card file shall be prepared in accordance with these 
instructions. 


Under the 1941 Agricultural Conservation Frogrem a payment will 

be computed for a person with resnect to only those farms in the county 
in which he has an interest and for which a proper request for inspection 
was made on N@R-50¢, 194] Farm Plan, and filed with the county committee 
owor before tne enna dante. However, deductions will ve computed for 
all farms in the county in which a person has an interest irrespective 

of whether there is a proper request for inspection for all of his farms. 
Accordingly, when there is a proper request for An8 spection with respect 
to a farm, it will be necesgar; to inspect all the farms in the county in 
which the persons on such farm have an interest. An exception may be 
made to this rule where there is a proper request for inspection wit 
respect to relatively few of the farms in the connty in which a person 
has an interest. and the county committee is sfied. after the determin~ 
ation of performance on some of such farms the applicant will not— 
be entitled to apaynente : 
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Under the 1941 Parity. Pano Px resrem, a person will not be eligibie 
for a wheat varity payment unless an NOR-50¢5. or an UCH-503-W, Wheat 


‘Plan for Participation in the 1941. Farm Progrem, was signed and filed with 


the county committee on or before the closings dete. Also, a verson will 
not be elisible for a corn, cotton, darix eit tobacco, or rice 
parity payment unless en NCP-S503, was signed end filed with the county 


committee on or before the. closing date. In -checkinz to determine whether 


a person has complied in the ager 
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egate with, the provisions of bhe Tetee 
Parity Psyment Program, it will be necessary to determine performarce on 
all. farms. in tie county in which he has an interest. 


The card file shall be prepared from Forms cs aa and 503-W. The 
work in ccnnection with the preparetion of the card file should be vegun 
as soon as signed Forms NCR-505 are returned to the eee office in 
order that a complete card file may be available as soon as possible. 

White and colored cards, 5 x & ineés in size, shall be printed or 
mimeographed in the following manner; ). Lynes for the name and adcress, 
the minor « civil division code, and the’ farm number shall be provided at 
the. top of the card. 


After a sufficient number ofcards to supnoly “ane needs of the county 
heve been printed or mimeographed, a cara for each landiord, tenant, and 


-Sharecropver will be »repared as set forth below. 
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sharecropper yes be prenea? eG “Bas set forth pelow. 


(1) Patibalal att ention: sued be given to the manner in which 
the name is ertered on tne cerd. The surname shall always precede tne 
iven name. If the owner or overator of a farm is represented by an 
gent, the card shall be prepered in the name of suca owner or operator, 
and the name and title of the agent shall be entered on the card © >> 
beneath the name of such ower or operator. If the owner or operator 
of a farm‘is en-estate, the card: shall. de prepared in tne neme of the 
estate, and the name and title of the administrator or executor or tie 
names of the heirs of the estate, as the case may be, shall be entered 
on the card beneath the name of. the estate. If the owner or operator 
of oa farm is an-incompetent, the card shall be pre d in .the name 
of the incompetent, and the name and title of the guerdian shall be 
the ae beneath the name of the incompetent. Cards for 
“persons acting in-other representative or fiduciary. capacities shall 
1 in-m similer manner. In the case of a married woman, 
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may be use 
should apnea, 
"Doe; Mrs. John." 


wred- in -4a 
the husbanc's surname and the wife's fu 1 given name, together with 
eny additional initials, shall be entered, instead of the husband's ae: 
name preceded by the designation "Mrs." Eowever, tne designation Mrs! 
a. 's given name is used. For example, the name 
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as. "Doe, Mres Mary’ Soy ora#Does Mary 2. pe not as 


(2) Prepare a white card. for each landlord, tenant and skare— 
cropper on each farcm fer which an NCR-50s 43 an NOR-5S03-W wes signed. 
If NCR-503-7 was siened for the farm but NOR-S5CS was not signed, enver 
on the cards for such farm the notation, NIGH. S031 siened." sla tame 
has been considered as being in the Conservation Materials Program 
for Small Farms in aacordance ‘ith NOR-570, enter on the cards for such 
farm the Eee Hoe "Small Farms Program. 


(3) Pr répare a colored card for each lendlord, tenant and sharecropper 
on each farm for which neither an NOR-502 nor an UCR-503-W was signeds 


(4) As soon as possible after the closing dete and after the cards 
have been opts] al uy 


rms NoR-505 and Ch-50S—7 in an county, 
vkhabetically. The cards shall then be 


(a) In sroup 1, plece the white cards and colored cards, if 
ach person for whom at leest one white card 

has been orepared except cards bearing the notation 

soProg 
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rege ae 
(b) In group 2, place all cards bearing the notation 
Small Farms Program." 


(Co) in group 3, place all other cards. 


& 
(5) Arrange cards in group 1 in minor civil division code and 
farm number order. 


(6) Prepare farm reports for all farms for which cards apnvegr in 


Sg ed 
group 1 in accordance with the instructions contained in NCR-515. 


Prepare farm reports for all farms for which cards appear in 
group < in accordance with the instructions contained in NCR-515 and 
wCR-570. If a farm is considered as being in the Small Farms Program and 
if is later determined that the eligibility provisions of NCR-570 have 
not been met, the cards on which the notation, "Small Farms Program" 


appears should be placed in group 1 and the notation on such cards should 
be deleted. 


Prepare farm reports for all farms for which cards apoear in group 
3 and for which marketing quotas will be applicable in accordance with 
the instructions contained in NCR-515. 


(7) If after the card file has been prenared, it is found that an 
error was been made in determining the area constituting a farm, or if 
changes gre indicated on the farm report or otherwise which woud affect 
the card file, the necessary changes should be made in the card file. 


(8) Arrange the cards in group 1 in alphabetical order and arrange 
the cards for each person in minor civil division and farm = number order. 


(9) Prepare a list of eligibles from this arrangement of the cards 
in group 1 in accordance with the instructions contained in NCR-523. 
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